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The functions of an Executor are not easily understood. In this respect see 
the enclosed diagrams. In each step of the process opportunities exist for 
all advisors to participate and service their clients. 
 

Part 1 – Before Probate 

 
The tasks that the Executor / Legal Personal Representative (LPR) need to 
perform in respect to the Administration of an Estate of a deceased person 
include the following: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

- Obtain Custody of Body 
- check for Organ Transplant 
- Anatomical Research 
- Other 
- Dispose of Body 

o Cremation  
o Burial 

Locate Will 

Check Liabilities 
- debts 

o secured 
o unsecured 

- tax 
- release of Personal Guarantees 
- funeral expenses 
- medical and hospital expenses 

Collect Assets   Check Entitlements  Stop   Other Action 
- cash deposits;   
- Property (title searches); - Testamentary Will; - Pension Payments - Obtain Valuation 
- business interests; - Trusts;   - Other Regular Payments  - Insure all Assets 
- personal effects; - Superannuation;     - Invest Estate Funds 
- life insurance;  - tax credits.     - Preserve Business 
- Other 

Obtain Details of 
- family dependants 
- assets 
- liabilities 

Apply for Probate with Supreme Court 

Prepare Documents for Probate 

Advertise application for Probate 
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Part 2 – After Grant of Probate 

 
The tasks that the Executor / Legal Personal Representative needs to 
perform in respect to the Administration of an Estate of a deceased person 
includes the following: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Next week’s issue of the Strategy Update will highlight the services that 
respective advisers can provide to each step in the process. 

Summary 

To find out more about ili online corporate establishment services, courses 
and workshops in respect to Trusts, Estate and Succession Planning and self 
managed superannuation funds please visit our website www.ili.com.au. 

 

Grant of Probate 
- Notify Beneficiary(s) 
- Obtain TFN 
- Prepare Tax Return 
- Advertise intention to Distribute Estate 

Collect Assets 

Determine Distribution 
- Pay all debts including final tax 

assessment 
- Sets aside Reserve to pay debts 
- Determines Final Asset and Amount to 

Distribute 

Distribution of Assets 
Declare transfers of transmission application 

To Beneficiaries To Trustee of Testamentary Trusts 


